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OGC REVIEW COMPLETED 


GDP 0-320 
17 March 1980 


MEMORANDUM FOR: Executive Officer, ISS/DDA 


STATINTL FROM: 


SUBJECT: Reporting and Recordkeeping 
Requirements Imposed Upon Members 
of ene Public by CIA (ISS 80-189/1) 


REFERENCE: Your note dtd 12 March 80, same 


subiect 
The Office of Data Processing does not use 


forms with the characteristics described in the 


reference cited above. 


STATINTL 


STATINTL O/D/ODPA___ kee /3-17-80 


Distribution: 
Orig - adse 
1 - RMO 


2 - ODP Registry 
2 - O/D/ODP 
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inno § 
OCL 80-0+433-—- 
J Mareh 1980 


ISS Registry 
M-1f4 


DD/A Registr, 


MEMORANDUM FOR: Deputy to the DCI for Resource Management 
Deputy to the DCI for Collection Tasking 


Deputy Verector for Operations 

Deputy Director for National Foreign 
Assessment - 
Deputy Director for Administration 
Deputy Director for Science and Techn 
Legislative Counsel 

Comptrolier 

Inspector General 

Director of Public Affairs 


ology 


Director of Equal EPuployment Opportunity 


Director of Personnel Policv, Plannin 
and Manecoment 


2s Ne Ist rive Law Division 


g 


SUBJECT > Reportine and Recordkeeping Requirements 
Imposed Upon Mombers of the Public by CIA 


REFERENCE : 45 Federe] Register 2586 (January 11, 


1980), 


"Controlling Paperwork Burdens on the 


Public, Proposed Rulemaking" 


1. In the reference cited above, the Office of Management : 


and Budget ("OMB") has issved a Notice of Proposed Rul 
to regulate the reporting end recordxeeping -requiremen 
imposed upon the public by agencies and departments of 
Federal Government. As presently drafted, portions of 


proposed rule would apply to CIA. Because of the shor 


deadline imposed upon agercy and department responses, 


emaking 
ts 
the 
the 
£ 
this 


Office took the initiative to request an exemption from the 


requirements of the proposed rule. Having done this fT 
sure you understand that it is inperative that this: of 
be furnished whatever forns, described below,- that Ee 
Agency may use so that we may. defend against a possibl 
negative response from OM. fart 


2. The portion of the vreposed regulation that w 
linpose regulatory reanirenents upon CIA is intended to 
implement the Federal Reports Act of 1942, as amended. 
Under that Act, OMB is authorized to review and approv 
manner in which certain irfarmation is collected from 
general public by -a.rodercl agency: 08% has recui red 
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Federal agencies submit their information collection Plans 
and forms for review. Under the Act, a Federal agency is 
not permitted to collect information from members of the 
general public through the use of written report forms, 
application forms, schedules, questionnaires or other, 
Similar methods, unless tnose forms have been reviewed and 
approved by OMB. To iy knowledge nene of this Agency's 
forms have even been submitted to or approved by OMB. * 


3. Before this Office can respond to the Notice, the 
forms that are used by C1A to solicit information from 
members of the general public must be identified. I ask 
each directorate or independent office which uses forms with 
the characteristics descr led below to advise me by identifying 
the particular form or to -nms involved and by forwarding 
copies to me. : 


a. Use Outside the linited States. The form must 
be used to solicit information fram organizations 
located within the United States or from United 


States citizens wherever located. 


se Outside CIA ¢ eral Government. The 
form must he used to solicit information or 
opinions from irdividuals or organizations which 
are not associated with the Federal Government or 
the CIA. if the form is used to obtain information 
from another Federal agency or department or if 

the form is used to callect information froma 
current Federal enployee, it is not regulated by 
OMB. Prospective contractors and their employees, 
as well as consuliants, Independent contractors, 
applicants or other persons of interest (including 
operational interest) to this Agency on a witting 
Or unwitting basis, as well as former employees or 
retired Agency enasloyees are, however, deemed to 

be members of the? aeneral public. and, accordingly, 
copies of any for ns used with regard to them 

should be sent to me. a ae 


b. Use Outside CTIA and the Federal Governr 


Cc. Frequency oft Gse of the Form. The. form must be 
used to request, smlicit or eclicit-information _ 
from at least te. persons Per year. * 
da. Type of Informit:on Solicited. Tf the form is 
used to- acquire: “webs from or aéliout’ ar *o determine 
the opinion of toe respondent, it is subject to 
OMB review. ONB review is required for forms that 
an agency requires to be cempleted as well as for 
forms for which cempletion by a member of the 
general public is completely vol nhvery, 
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Manner of Solicitation. Included are forms that 

are completed by the respondent as well as foris 

that are comple tod by the Agency during the course 

of an interview or telephone conversation. The 
critical factor 1s that information is being 
solicited by a “ederal agency from a member of the 
general public, rot who fills out the form or who : 
gathers it on behalf of the Federal agency. 


f. Collection by a Contractor. Any forms used by an 


Agency contractor which are required by the 

contractor's contract to be completed are also 

subject to OMB review, provided these forms 

Satisfy the other characteristics noted inthis - 
memorandum. Excluded are forms used ‘by a contractor 

if the collection of such information is neither 
required by its contract with the Agency nor is 

any representation of coverrment sporsorship Inade i. 
with regard to the information collected. | 


4, Even if the form falls within the criteria set ' 
forth above, it is not subject to OMB regulation if it falls 
into any of the exemptions listed below: 


oS information solicited for a simple identification 
for the purpose ot executing an affidavit or other 
sworn document: 


-~ information soticited in order to allow the 
Agency to respond to request submitted under the 
Privacy Act or the Freedom of Information Aet. 


ans information solicited in order to provide an 
acknowledgment of receipt, chanye of address, or 
to complete any other label used by the Agency to 
correspond with the member of the general public; 
and " 


=e information soli:snited in the form of technical 
dYawings or specifications. submitted as part of 
the government procurement process. a ay 


Also excluded are document which request no substantive 
information from members or the general public-~such as 
documents that require oni a signature and listing of the 
Signer's address. This, for example, would include receipts 
for classified documents, eic., or the form used by CIA 
receptionists tor persone: wasiting our installations. 
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5 In forwarding the :orm to me { would appreciate 
our including a brief deseription of the use of each form 

nd an estimate of the frequency of use. eee 

é s classi_lied or unclassified, ‘(A uniqu 
extends to all forms classi Le Le | apeey ed 

2 Tepatite I ask that components whic 
standard Government forims. : 

ee no forms that are potenvially subject to OMB review so 
advise me in writing. 1 also ask that responses ta this 
memorandum be sent to this Vitice no later than at March 
1980 Any later responses will make this Office's consultation 
with OMB much more diffaculsé. 


6 If you have any questions regardi this memorandum, 
please do not hesitate to catl me or Mr. the 


attorney handling this matter for me. STATINTL 


STATINTL 
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